Phu luc IV
MON TIN HQC
(Kém theo Thong béo sé6 /TB-HDTDVC ngay /5/2021 cua Hoi dong
tuyén dung vién chirc Quy Phat trién khoa hoc va cong nghé nim 2021)

Modul 1: SUDUNG MAY TINH CO BAN

Cau 1.Ban c6 thé chuyén dbi cac File vin ban sang file dang PDF bang?
a. Phan mém Microsoft Paint.

b. Phan mém chuyén dung hoic online.

c. Phan mém Microsoft Windows.

Cau 2.Ban nhan dugc mot buc thu digén tir chtra tép tin dinh kém ma ban khong nhan
biét ra, ban s& xir 1y thé nao trong tinh huéng nay dé dam bao an toan?

a. MG¢ tép tin nay ra dé kiém tra loai tép tin.

b. Chuyén thu nay cho ai d6 ma ban nghi réng ban c6 thé nhan biét dugc.

c. Quét tap tin nay bang chuong trinh chdng virus.

Cau 3.Ban da cai dat mot bo xur Iy mdéi co tbc do déng hd cao hon vao may cua ban.
Diéu nay co thé c6 két qua gi?

a. RAM (Random Access Memory) s€ c6 dung luong 16n hon.

b. May tinh cta ban s€ chay nhanh hon.

c. ROM (Read Only Memory) s€ c6 dung luong 1én hon.

Cau 4.Ban dang ¢ ctra s6 My Computer, theo hinh minh hoa, phat biéu nao dudi day
la sai?
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a. Nhéan nat sb 2 dé mé chuong trinh duyét Web
b. Nhan nut s0 1 d€ nhanh chong tré vé man hinh nén Desktop
C. Nhan nut s6 3 d¢ mo My Documents

Cau 5.Cac chirc ning ctia menu theo hinh minh hoa cho phép: (khong can dé y dén vi
tri cua vét sang)
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a. Mubn biét dia con dung luong trong 13 bao nhiéu thi chon muc Properties
b. Tét ca cac Pap an déu ding
C. Muon dat tén mo1 thi chon muc Rename

Cau 6.Cac ky tu sau day ky tu nao khong dugc sir dung dé dat tén cua tap tin, thu

muc?

a.~ @ # 9%
b.* /\, < >
cC.@, 1%

Cau 7.Cac tép tin sau khi dugc chon va xoa béng to hop phim Shift+Delete?

a. Chi co tép vin ban .DOC 1a c6 thé hoi phuc.

b. Khong thé hoi phuc ching duoc nira.

c. Co thé duoc hoi phuc khi mé My Computer.

Cau 8. Cach nao dudi diy giup ban biét dugc thong tin may tinh cua ban?
a. Start chon program, tai day go dxdiag, enter.
b. Start chon run, tai day go gpedit.

c. Chu6t phai vao My Computer chon Properties.

Cau 9. Cach phong to thu nho biéu twong Icon trén man hinh Desktop?
a. Chudt phai vao vi tri trong trén Desktop, chon View chon mot trong 3 truong

hop.

b. Chudt phai vao biéu tuong My Network place, chon View chon mdt trong 3

truong hop.




c. Chudt phai vao biéu twong My Computer, chon View chon mét trong 3 truong
hop.

Cau 10. Céach t6 chire thuy muc va tép tin theo hé diéu hanh Windows khong cho
phép?

a. Trong mot thu muc cé ca tép tin va thu muc con.

b. Mot 6 dia cimg vat Iy duoc phan chia thanh nhiéu 6 logic.

c. Tao mot t€p tin c6 chira thu muc con.

Cau 11. Cau nao dudi day khong dung?

a. Vi rit may tinh lay nhiém khi sao chép qua dia mém, dia CD.
b. Vi rGt may tinh Iay nhiém khi sao chép qua mang.

c. Virt may tinh 14y nhiém qua ding chung may tinh.

Cau 12. Chon cau phat biéu sai?

a. Heé diéu hanh t6 chtrc khai thac tai nguyén may mot cach toi wu.

b. Hé diéu hanh 13 tap hop cac chuong trinh dugc t6 chirc thanh mot hé théng véi
nhiém vu ddm bao tuong tac gifta nguoi voi may tinh.

c. Hoc sir dung may tinh nghia 1a hoc str dung hé diéu hanh.

Cau 13. Chon céu thich hop dé phan biét giita phan mém ung dung va hé diéu
hanh?

a. Heé diéu hanh can phan mém tng dung dé chay.

b. Cac phan mém tmg dung can hé diéu hanh dé chay.

c. Tat ca cac phan mém ung dung can nhiéu khong gian trong dia cting hon hé diéu
hanh dé chay.

Cau 14. Chon phat biéu sai trong cac cau sau?

a. Heé diéu hanh dong vai trd cau ndi gitta thiét bi voi ngudi sit dung va gitra thiét bi
véi cac chuong trinh thuc hién trén may tinh.

b. Hé diéu hanh quan 1i chit ch& cac tai nguyén cta may, to chic khai thac ching
mot cach thuén tién va tbi vu.

c. Heé diéu hanh cung cip cac phuong tién va dich vu dé nguoi st dung dé dang
thuc

hién chuong trinh.

Cau 15. Chon phat biéu dung
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a. Theo hinh minh hoa, dé bat dau cai dat may in thi nhip chon thuc don File-
>Setup

b. Hinh trén cho thay c6 1 may in tén 1a Add Printer di dugc cai dat

c. Dé bat dau cai dit may in thi nhip dap 18n biéu twong Add Printer

Cau 16. Chir viét tit MB thudng gip trong cac tai liéu vé may tinh c6 nghia 13?2
a. Ladon vido do phan giai man hinh.

b. La don vi do cuong do am thanh.

c. Ladon vido kha nang luu trir.

Cau 17. Dang file c6 dudi (phan mé ron g) 14 .exe 1a?
a. File hé thong.

b. File dir liéu.

c. File chuong trinh.

Cau 18. Dir liéu duoc luu trir 1au dai trén?
a. ROM.
b. RAM.

c. O dfa cing HDD.

Cau 19. Hé diéu hanh 1a phin mém?

a. Khong can phai cai dat néu ngudi sir dung chi dung may tinh c4 nhan dé soan vin
ban.

b. Do cong ty Microsoft doc quyén xay dung va phat trién.

c.  Phdi dugc cai dat trén may tinh cd nhan néu mudn st dung may tinh ¢4 nhan do.



Cau 20. Hé diéu hanh Windows dua ra thong béo 15i khi?

a. Tén thu myuc moi 13 tén do hé diéu hanh cai sin (New Folder).

b. Trén man hinh nén, tao thu muc con m&i trung voi tén cia mot thu muc con da
CO.

c. Tén thu muc mdi c¢6 chira diu chdm (vi du: DETHIL.190130).

Cau 21. Hé diéu hanh da nhiém 1a?

a. Cac chuong trinh phai dugc thyc hi¢n lan luot va mdi 14n 1am viée chi dugc mot
ngudi diang nhap vao hé thong.

b. Cho phép nhiéu ngudi ding duoc ding nhap vao hé théng, mdi ngudi dung chi co
thé cho hé théng thuc hién déng thoi nhiéu chuong trinh.

c. Chi co mot ngudi diang nhap vao hé théng. Nhung c6 thé kich hoat cho hé thong
thuc hién déng thoi nhiéu chuong trinh.

Cau22.  Hé diéu hanh duoc luu trit & dau?
a. USB.

b. BO nhd trong.

c. B0 nhd ngoai.

Cau 23. Khi may tinh khé i dong, hé diéu hanh can dugc nap vao?
a. Chi nap vao bd nh¢é trong khi chay chuong trinh irng dung.
b. Ram.

c. B0 nhd ngoai.

Cau 24. Khi mua thiét bi ngoai vi cho may tinh, thudng c6 cac dia CD di kém
chtra chuong trinh diéu khién thiét bi d6. Cac chuong trinh diéu khién thiét bi thudc
loai phan mém nao?

a. Phan mém chia sé.

b. Phin mém hé thong.

c. Phan mém h¢ diéu hanh.

Cau 25. Muc dich cua cong viéc dinh dang b dia 142
a. Tao mot dia dé doc va ghi dir ligu.

b. Tao mdt dia chi doc.

c. Phuc hdi dir liéu bj mat trong dia.

Cau 26. Muc dich ctua cong viéc dinh dang dia 1a?
a. Sép xép lai dit liéu trén dia.
b. Khoi phuc lai dit liéu trén dia.



c. Tao mot dia tring dung khuon dang dé luu trir dit lidu.

Cau 27. Mudn thay doi cac thong sb hé thd ng trong hé diéu hanh Windows nhu
mui gio, don vi tién t&, cach viét sb, ... ta sit dung chuong trinh nao trong cac chuong
trinh sau?

a. Control Panel.

b. Microsoft Paint.

c. System Tools.

Cau 28. Néu mét may tinh bi nghi ngd 14 nhiém virus thi cach thire t6t nhat dé
kiém tra va diét virus 1a?

a. Luu trit du phong céc tép tin ciia may tinh va hdi phuc chung bang viéc st dung
nhiing tap tin du phong nay.

b. Cai dat lai hé diéu hanh, sau d6 cai dat lai tit ca cac chuong trinh Gmg dung khéc.
c. Cai dit mot chuong trinh chong virus, quét virus cac 6 dia ciia may tinh va cho
chuong trinh nay loai bo virus.

Cau 29. Nguoi di ng va may tinh giao tiép voi nhau thong qua?
a. Heé diéu hanh.

b. Man hinh.

c. Ban phim.

Cau 30. Nguoi di ng va may tinh giao tiép voi nhau thong qua?
a. Diacung.

b. Chudt.

c. Hé diéu hanh.

Cau 31. Nguyén nhan ra doi cac phién ban phan mém méi 1a do?

a.  Nguoi sir dung can cac phién ban mién phi dé nang cp phan mém cil.

b. Nha san xuat ning c4p san pham ctia minh.

c. Nha san xuit dd ban hét cac dia chuong trinh cii, can in thém phién ban méi dé
ma& rong thi truong.

Cau32. O cungla?

a. Thiét bi luu trir ngoai.

b. Thiét bi nhap/xuat dit liéu.

c. Thiét bi luu trir trong vi nd & bén trong vé may.



Cau 33. O tinh hudng nao dudi ddy, may tinh thuc thi cong viéc t6t hon con
nguoi?

a. Khi biéu thi cam xuc.

b. Khi thyc hién mot phép toan phuec tap.

c. Khi dich mot cudn séach.

Céau 34. Phan mém nao sau day 1a phian mém tién ich?
a. Microsoft Word.

b. Ms-DOS.

c. Linux.

Cau35.  Phat biéu nao dudi day 1a sai?

a. Heé diéu hanh phai duoc cai dit trude khi cai dit phan mém tGng dung.
b. Microsoft Windows 14 phan ctmg.

b. Winzip 1 phan mém dé nén va giai nén tép tin va thu muc.

Cau 36. Phét biéu nao khong dung trong cac phat biéu sau?

a. Trong h¢ diéu hanh Windows, thu muc c¢6 thé chira cac tép va thu muc con khéc.
b. Trong h¢ diéu hanh Windows, tép co thé chira tep.

c. Tronghé diéu hanh Windows, thu muc c6 thé chira cac thu muc con khac.

Cau 37. Phét biéu nao sau day khong dung khi nodi vé cac phim chirc ning trén
ban phim?

a. Khi bat phim Caps lock thi dén Caps lock (thuong & vi tri trén cung, bén phai ban
phim) ciing sang, bao hiéu ché do nhap vin ban chit hoa d3 sin sang.

b. Phim Shift chra miii tén di 1én cho phép nguoi dung trong qua trinh soan thao
van ban chuyén 1én phan vin ban phia trén nhanh chéng hon.

c. Nhéan phim Enter khi muén thuc hién 1énh hay két thuc mot doan van ban va
xubng dong méi.

Cau 38. Phét biéu nao sau day khong dung?

a. Co rat nhiéu hé diéu hanh, tiéu biéu nhu MS Windows, Linux, Unix...

b. C6 hai loai phin mém, d6 13 phan mém hé théng va phan mém tmg dung.

c. Phin mém {mg dung bao gém hé diéu hanh, cac chuong trinh diéu khién thiét
bi...

Cau39.  Phat biéu ndo vé hé diéu hanh may tinh ca nhan dudi day 1a dung?
a. La phan mém cai san trong moi may tinh c4 nhan.
b. La phan mém khong dugc thay doi trong may tinh c& nhan.



c. La phan mém phai c6 dé may tinh ca nhan cé thé hoat dong.

Cau 40. Tai sao may tinh xach tay co thé gay rui ro vé an ninh cua cong ty?

a. B6i vi may tinh xach tay c6 tinh di dong 16n hon.

b. B&i vi thong tin khong thé duoc luu giit theo cach thirc ma hod trong may tinh
xach tay.

c. B6i vi chung d& bj hong hon may tinh dé ban.

Cau 41. Tai sao phai dinh ki str dung cong cu chéng phan manh dia cimg?
a. D@ tao ra nhiéu khong gian tréng hon trong dia cing.

b. Dé b dia cing may tinh 1au hong.

c. Détdc dd truy xuét dit lidu tir dia cing nhanh hon.

Cau 42. Thanh tiéu dé c6 tén tiéng anh 13?
a. Tools bar.

b. Title bar.

c. Menu bar.

Cau 43. Thao tac nao sau day dugc dung dé chon nhiéu ddi twong khong lién tiép
nhau trong hé diéu hanh Windows?

a. Nhan Ctrl va chon timg ddi tuong.

b. Nhay chudt vao ting dbi tuong.

c. Nhay chudt phai vao timg dbi tuong.

Cau44.  Theo hinh minh hoa, phat biéu nao dudi day khong chinh xéac?
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a. C6 dung 06 tép tin va 04 thu myc trong ctra sd ndy
b. Day la ctra s6 thu muc My Documents
c. Tu cua so nay co6 thé chuyén nhanh dén ctia s6 My Computer

CAau 45.  Thiét bi nao sau diy cta may tinh khong thudc nhom thiét bj xuat dir
liey ?

a. May in.

b. May quét.

c. Man hinh.

Cau 46. Thuat nglr MultiMedia 1a?
a. Truyén thong qua hinh anh.

b. Truyén théng da phuong tién.

c. Phuong tién truyén thong.

Cau 47. Tim cdu sai trong cac cau sau?

a. Heé diéu hanh t6 chtrc quan li hé thong tép trén mang may tinh.

b. Hé diéu hanh 1a tap hop cic chuong trinh duoc to chirc thainh mot hé thong vai
nhiém vu dam bdo tuong tac gitra nguoi dung véi may tinh.

c. Hé diéu hanh dugc nha san xuit cai dat khi ché tao may tinh.



Cau48.  Trén mot may tinh dugc cai dat nhiéu may in, mudn chuyén mac dinh
sang mdt may in khac ban phai n nat?

a.  Start, chon run, chon may in.

b. Start, chon Devices and Printers, chon set as default ptinter sau khi nhan chuot
phai vao may in mai.

c. Start, chon may in.

Cau 49. Trong céc phin mém sau, phan mém nao 1a phan mém tng dung?
a. Microsoft Word.

b. Windows XP.

c. Linux.

Cau 50. Trong céc phat biéu sau, phat biéu nao khong chinh xac?

a. Nhay chuot (Click): Nhan mot lan nut trai chudt (nut ngam dinh) roi tha ngén tay,
con goi la kich chuot.

b. Nhay phai chuot (Mouse right): Nhan mot lan nat phai chudt va tha tay.

c. Di chudt (Mouse move): Di chuyén con tro chudt dén mét vi tri nao dé trén man
hinh.

d. Ca 3 phuong an trén déu k chinh xac

Cau 51. Trong cir a s6 Window Explore, thao tic ndo phai dung dén thuc don
1énh File?

a. Xem cdc tép tin theo thur tw tang dan vé kich thudec.

b. Xem phién ban cua hé di€u hanh.

c. Tao thu muc moi.

Cau 52. Trong ci a s6 Windows explore, nhan giit phim nao khi muén chon
nhiéu d6i tuong lién tiép nhau?
a.  Nhan phim Ctrl.

b. Nhan phim Enter.
c. Nhan phim Shift.

Cau53.  Trong cira s6 Windows, Menu bar 1a?
a. Thanh thuc don.

b. Thanh cong cu chuan.

c. Thanh trang thai.



Cau54.  Trong cir a s6 Windows, Standard bar 13?
a. Thanh cong cu chuan.

b. Thanh trang thai.

c. Thanh tiéu dé.

Cau 55. Trong h¢ diéu hanh Windows, mudn tao thu muc, ta m& 6 dia mudn tao
thu muc méi bén trong nd va?

a.  Nhay phai chuot vao ving trbng va chon New Folder, g tén cho thu myc méi
va nhan phim Enter.

b. Nhan t6 hop phim Ctrl + N, g& tén cho thu muc méi va nhan phim Enter.

c.  Nhay File va New chon

Cau 56. Trong hé diéu hanh Windows, mubn déng (thoat) ctra s chuong trinh
ung dung dang lam viéc ta?

a. Nhan t6 hop phim Crtl + F4.

b. Nhén to hop phim Shift + F4.

c. Nhan t6 hop phim Alt + F4.

Cau 57. Trong hé diéu hanh Windows, thao tac Drag and Drop (kéo tha chudt)
dugc str dung khi ta?

a. Mo thu muc .

b. Thay d6i mau nén cho ctra s6 hién hanh.

c. Di chuyén d6i twong dén vi tri méi.

Cau 58. Trong hé diéu hanh Windows, dé xem danh sach cac tai lidu (tép) vira
thao tac gan nhat, ta?

a. Nhay Start va My Documnents.

b. Nhay File va Open Near Documents.

c. Nhay Start va My Recent Documnents.

Cau59.  Trong hé diéu hanh Windows thi shortcut?

a. La biéu tuong dé mé cira s My Computer.

b. La chuong trinh dugc cai dat vao may tinh gitp nguoi dung khéi dong may tinh
nhanh chéng.

c. Labiéu tuong gitip nguoi dung truy cap nhanh vao dbi tuong thudng str dung.

Cau 60. Trong lifi h vu¢ Tin hog , virus tin hoc?
a.  Khong c6 kha ning gidu kin, lay lan va pha hoai.



b. Co kha ning giau kin, khong lay lan.
c. C6 kha nang ty gidu kin, tu sao chép dé 1ay lan va pha hoai.

Cau 61. Trong mang may tinh, thudt ngtr Share c6 nghia 1a?
a. Thyc hi¢n 1énh in trong mang cuc bo.

b. Nhan hiéu ctia mot thiét bi két ndi mang.

c. Chia sé tai nguyén.

Cau 62. Trong mdi truong Windows ban ¢ thé chay cung luc?
a. Chay duoc 2 chuong trinh.

b. Mot chuong trinh duy nhat.

c. Nhiéu chuong trinh.

Cau 63. Trong tin hoc, tép tin 1a khai niém chi?
a. Mot don vi luu trit thong tin trén by nhé ngoai.
b. Mot goi tin.

c. Mot trang web.

Cau 64. Trong Windows, dé thiét dat lai hé théng, ta chon churc nang?
a. Control Panel.

b. Control Windows.

c. Control System.

Cau 65. Trong Windows, dé ddi tén cho thu muc ta thuc hién cac budc sau?
a. Click vao thu muc, nhan phim F5, g tén méi, nhan enter.
b. Click vao thu myc, nhan phim F3, g5 tén mdi, nhan enter.
c. Click vao thu muc, nhan phim F2, g6 tén ma&i ,nhén enter.

Cau66.  Daula tén cuia mot phan mém xu 1y anh?
a. Microsoft Office Word.

b. Microsoft Windows.
c. Adobe Photoshop CS5.

Cau 67. pé g0 bé mot ph?m mém ma ban khong str dung nita ban thyc hi¢n?

a. Vao Program/ Control Panel/ Uninstall program sau d6 chon phian mém can g&
nhan Uninstall/Change.

b. Vao Control Panel/ Uninstall program sau d6 chon phan mém can g& nhén



Uninstall/Change.
c. Start/ Control Panel/ Uninstall program sau d6 chon phin mém can g& nhan
Uninstall/Change.

Cau68.  Dé khoi dong lai may tinh, phat biéu nao dudi day 1a sai?

a. Nhan to hop phim Ctrl - Alt - Del, chon muc Restart.

b. Tu cira s man hinh nén nhan nut Start - Shutdown, sau d6 chon muc Restart.
c. Bam nut Power trén hop may.

Cau 69. Pé tit may tinh dting cach ta chon?

a. Tat nguodn dién.

b. Bam nat Power trén hop may.

c. Nhan nat Start & gboc dudi bén trai man hinh nén, chon muc Shutdown.

Cau 70. Pé tat mot ing dung dang bi treo theo di ng quy trinh ban thuc hién?
a. Vao Start/ shutdown.

b. M6 Windows Task Manager chon img dung bi treo, nhan End task.

c. Nhan nat Reset tir case may tinh.

Cau 71. Pé doc duge tap tin co6 dinh dang (*.PDF) ta st dung nhiing phén mém
nao sau day?

a. Foxit Reader.

b. Microsoft Powerpoint.

c. Microsoft Word.



Module 2: XU LY VAN BAN CO BAN

Cau 72. Khi dang soan thdo van ban Word, mubn phuc hdi thao tac vira thuc
hién thi dung tinh nang gi?
a. Redo.

b. Undo.
c. Repeat.

Cau 73. Nhép chudt trai 3 1an vao vj tri nao do6 trong doan van ban s€ c6 tac dung
gi?

a.  Chon nguyén doan van tai vi tri nhap chudt.

b. Chon mot tur.

c. Chon mot dong.

Cau 74. Thao tac nhap chudt trai 3 1an vao 18 trai cua van ban s& c6 tac dung gi?
a.  Chon mot dong.

b. Chon doan van ban hién hanh.

c. Chon toan by van ban.

Cau 75. Trong bang biéu mudn thém mot dong bén dudi dong dang chon thi ta
thu hién 1€n nao sau day?
a. Table Tools\Layout\ Insert Below.

b. Table Tools\Layout\ Rows Below.
c. Table Tools\Layout\ Insert Above.

Cau 76. Trong cac Font sau, Font nao thuoc bang ma Unicode?
a. .vVnTime.

b. VnMonoType Corsiva.

c. Tahoma.

Cau 77. Trong mot tai licu MS Word dang st dung font .VnTime, anh (chi) dung
bang ma nao s& gd dugc tiéng Viét?
a. TCVNS3.

b. Unicode.
c. VNI-Windows.



Cau 78. Trong mot tai licu MS Word dang sir dung font Time New Roman, anh
(chi) dung bang ma nao s& gd dugc tiéng Viét?

a. TCVNS3.

b. VNI-Windows.

c. Unicode.

Cau 79. Trong mdt van ban ctia Ms Word c6 rat nhiéu hinh v& duoc tao ra mdi

lan nhan 1én hinh nao d6 chi chon dugc hinh d6. Bé chon dugc nhiéu hinh thi ta phai
gilr thém phim nao trong khi chon?

a. Alt.
b. Enter.
c. Shift.

Cau 80. Trong MS Word, anh (chi) sir dung t6 hop phim ndo dé chon toan bd
van ban?

a. An t6 hop phim Shift + Ctrl + A.

b. An t6 hop phim Alt + A.

c. Anto hop phim Ctrl + A.

Cau 81. Trong MS Word, anh (chi) sir dung t6 hop phim nao dé luu tai liéu hién
ta1?

a. An t6 hop phim ATL + D.

b. An t6 hop phim ALT + S.

c. An td hop phim CTRL + S.

Cau 82. Trong MS Word, khi can gd cac chi s6 dudi ta sir dung t6 hop phim nao
sau day?

a. CTRL+ALT +SHIFT +=

b. CTRL + SHIFT + =

c. CTRL+=

Cau 83. Trong MS Word, khi nao dung 1énh Save As thay cho 1énh Save?
a. Dé luu mot tai liu dudi mot tén khac hodc tai vi tri khac.

b. Dé thay d6i tan s thuc hién chic nang phuc hoi tu dong (AutoRecovery).
c. Dé chi dinh Word ludn ludn tao ban sao du phong cho tai licu.

Cau 84. Trong MS Word, nhan t6 hgp phim Ctrl+H cé tac dung gi?
a. Mo hdp thoai Find and Replace.
b. M6 hop thoai Print Preview.



c. Mo hop thoai Find.

Cau 85. Trong MS Word, phim nao dé xéa ki ty trude con tro?
a. Page Down.

b. Backspace.

c. Delete.

Cau 86. Trong MS Word, thao tac Ctrl + Enter c6 churc nang gi?
a. Xudng hang chua két thuc Paragraph.

b. Ngét mot trang van ban.

c. Xubng hang két thiic Paragraph.

Cau 87. Trong MS Word, thao tac giit phim Ctrl va nhan chudt trai tai mot vj tri
nao do cua doan van ban c6 tac dung?

a. Chon mot cau trong doan van ban tai vi tri con tro.

b. Chon mot doan van ban tai vi tri con tro.

c. Chon toan bd van ban.

Cau 88. Trong MS Word, thao tac Shift + Enter c6 chirc nang gi?
a. Xudng mot trang van ban.

b. Xudng hang chua két thiic Paragraph.

c. Nhap dir li¢u theo hang doc.

Cau 89. Trong Ms Word, tinh nang First line dung dé lam gi?
a. Thiét 1ap khoang cach giita cic doan vin ban.

b. Thiét 1ap 18 trai.

c. Thiét 1ap khoang cach thut lui dau dong mdi doan van.

Cau 90. Trong Ms Word, tinh ning Hanging dung dé 1am gi?
a. Thiét 1ap 18 trai.

b. Chinh I& tir dong thi 2 ctia doan van.

c. Thiét 1ap khoang cach giita cac doan vian ban.

Cau 91. Trong Ms Word, tinh ning Shading dung dé lam gi?
a. Dién mau nén cho dong chit hodc doan van ban dugc chon.

b. Lam mo¢ doan van ban.

c. Tao hinh m¢ cho van ban.



Cau92.  Trong MS Word, t6 hop phim CTRL + J dung dé?

a. Can phai.
b. Cin déu hai bén.
c. Can trai.

Cau 93. Trong MS Word, to hop phim Ctrl+ C duoc sir dung dé?

a. Dan tit ca céac ndi dung da dugc sao chép trudce dé vao vi tri con tro.
b. Sao chép cac ndi dung da lya chon vao bo dém.

c. Phuc hdi lai cac thao tac di lam trude do.

Cau 94. Trong MS Word, t6 hop phim Ctrl+[ ¢6 tac dung gi?
a. Giam kich thudc font chir 1 c6.

b. Tang kich thudc font chir 1 cd.

c. Téang do dan dong 1 co.

Cau 95. Trong MS Word, t6 hop phim nao dung dé giam c& chit di 1 don vi?
a. Ctrl+1

b. Ctrl+<

c. Ctrl+[

Cau 96. Trong Ms Word, dé tao hiéu tmg mot dong ké gach ngang chit trong vin
ban ban dung tinh ndng nao?

a. SubScript.
b. Strike Through.
c. Line Effect.

Cau 97. Trong Ms Word, dé danh chir chi sé duéi ban dung tinh ning nao?
a. SubScript.

b. Strike Through.

c. Line Effect.

Cau 98. Trong soan thao MS Word, mudn chén cac ki tu dic biét vao vin ban, ta
thuc hién?

a. Insert\ Symbol.

b. Page Layout\ Symbol.

c. View\Symbol.

Cau 99. Trong soan thao vian ban Word, céng dung cta t6 hop phim Ctrl + O 1a?
a. Tao mot file méi.



b. Mo mot file da co.
c. Dong file dang mé.

Cau100. Trong Word dé Iuu van ban v6i tén mdi ta thuc hién?
a. File\Save As.

b. File\Info.

c. File\Save.

Cau101. Trong Word, dé soan thiao mot cong thirc toan hoc phuc tap, ta thudong
dung cong cu?
a. Equation.

b. Ogranization Art.
c. Ogranization Chart.

Cau102. Dé thay ddi don vi do (inch, cm...), ban chon 1énh nao sau day?
a. File\ Options\ Advanced\ show measurement in units of.

b. View\ Options\ Advanced\ show measurement in units of.

c. Home\ Options\ Advanced\ show measurement in units of.



Module 3: SU DUNG BANG TiNH CO BAN

Cau103. Ché do Viewltai Zoom chon Zoom to selection cho phép phéng to
khung hinh mrc?

a. 400%.

b. 300%.

c. 250%.

Cau104. Cho trudc cot “DPiém trung binh” c6 dia chi E1:E10. Pé dém sb hoc sinh
c6 diém trung binh tir 7 tré 1én thi st dung cong thirc ndo sau day?

a. =COUNTA(E1:E10,9).

b. =COUNT(E1:E10).

c. =COUNTIF(E1:E10,”>=7").

Cau105.  Dir liéu kiéu Number mic dinh cin vé phia nao caa 6?
a. Béntrai.

b. Bén phai.

c. Gitra.

Cau106. Duya vao bang dir liéu sau, ta c6 cong thic =COUNT(A2:B7), két qua
cua cong thirc nay la:

A B C D E F G H ]
2 | TT | Mai hang Tén hing | Hing sanxudt | Dongid | S6 luong Thu¢ | Thanh tién
3 1 |DOOBP 2 2 2 10 ? ?
4 2 |DO1ES ? 2 ? 20 ? ?
5 3 |X92SH ? 2 ? 30 ? ?
6 4 |N4TCA ? 2 2 40 ? ?
7 5 |DOOTN 2 ? ? 50 ? ?
8
9 Ma X D N Mi HSX
10 Tén Hing Xang Dédu Nhot BP British Petro
11 Don gid 24570 23000 21000 MO Mobil
12 Thué 3.0% 2.5% 2.0% ES Esso
13| SH Shell
14 CA Castrol
15 (Bang dix liéu 1) N Trong nuéc
a. 6
b. 10



Cau 107.  Dua vao bang dir li¢u sau, ta c6 cong thitc =COUNTA(B9:E12), két qua
cua cong thirc nay la
A B C D E F G H
2 | TT | M3 hang Tén hing | Hing sanxuét | Dongid | S6 luong Thué | Thanh tién
3| 1 [DooBP 2 2 ? 10| 2 ?
4| 2 |DOIES ? 2 2 200 2 2
s| 3 |X92sH 2 2 ? 30| 2 ?
6| 4 |N4TCA 2 2 2 40| 2 2
7| 5 |DoOTN 2 2 ? 500 2 2
8
9 Ma X D N Mi HSX
10 Tén Hiing Xang Dau Nhét BP British Petro
11 Don gid 24570 23000{ 21000 MO Mobil
12| Thue 3.0% 2.5%|  2.0% ES Esso
173‘ SH Shell
14 CA Castrol
15 (Bang dit liéu 1) ™ Trong nuéc
a. 12
b. 16
6
Cau 108. Dua vao bang dir li¢u sau, viét cong thirc cho c¢ot Hang san xuit, biét
Hang san xuét dya vao hai ky tu cudi cia ma hang. Cong thirc nao sau day 1a dung
A B C D E F G H
2 | TT | Mai hang Tén hing | Hing sanxudt | Dongid | S6 luong Thu¢ | Thanh tién
3| 1 |DooBP 2 2 ? 10| 2 ?
4 | 2 |DOIES ? 2 2 200 2 2
s | 3 |x92sH 2 2 2 30| 2 ?
6| 4 |NaTCA 2 2 2 40| 2 2
7| 5 |DooTN 2 2 ? 500 2 ?
8
9 Mi X D N Mi HSX
10 Tén Hing Xang Dau Nhét BP British Petro
11 Don gi4 24570 23000{ 21000 MO Mobil
12| Thue 3.0% 2.5%|  2.0% ES Esso
13| SH Shell
14 CA Castrol
15 (Bang dir liéu 1) ™ Trong nuéc

a. =HLOOKUP(RIGHT(B3,2),$G$9:$H$15,2,0)

1



b. =VLOOKUP(RIGHT(B3,1),$G$9:$H$15,2,0)
¢. =VLOOKUP(RIGHT(B3,2),$G$9:$H$15,2,0)

Cau 109. Dua vao bang dir li€u sau, viét cong thuc cho cot Tén hang, biét Tén
hang dira vao ky tu dau tién ciia ma hang. Cong thirc nao sau déy la ding

A B C D E F G H ]
2 | TT | Mai hang Tén hing | Hing sanxudt | Dongid | S6 luong Thu¢ | Thanh tién
3 1 |DOOBP 2 2 2 10 ? ?
4 2 |DO1ES ? 2 ? 20 2 2
3 3 |X92SH ? 2 ? 30 ? ?
6 4 |N4TCA ? 2 2 40 ? ?
7| 5 |[DOOTN 2 ? ? 50 ? ?
8
9 Ma X D N Mi HSX
10 Tén Hing Xang Diu Nhot BP British Petro
11 Don gid 24570 23000 21000 MO Mobil
12 Thue 3.0% 2.5% 2.0% ES Esso
13| SH Shell
14 CA Castrol
15 (Bang dw liéu 1) ™ Trong nuéc

a. =HLOOKUP(LEFT(B3,1),$B$9:$E$12,2,0)
b. =HLOOKUP(LEFT(B3,1),$B$9:$E$12,3,0)
c. =HLOOKUP(RIGHT(B3,1),$B$9:$E$12,2,0)

Cau 110. Duya vao bang dir li¢u sau, viét cong thirc cho ¢t Pon gia, biét Pon gia
duva vao ky tu dau tién ciia ma hang. Cong thirc nao sau day l1a dung



A B & D E F G H 1
2 | TT | M3 hang Tén hang | Hing sanxuit | Dongid | S6 luong Thu& Thanh tién
3 1 |DOOBP 2 ? 2 10 ? ?
4 2 |DO1ES ? ? ? 20 ? ?
5 3 |X92SH ? 2 ? 30 ? ?
6 4 |N4TCA ? 2 2 40 ? ?
7 5 |DOOTN 2 ? 4 50 ? ?
8
9 Mi X D N Mi HSX
10 Tén Hing Xang Diu Nhot BP British Petro
11 Don gid 24570 23000 21000 MO Mobil
12 Thué 3.0% 2.5% 2.0% ES Esso
13 SH Shell
14 CA Castrol
15 (Bang dix liéu 1) ™ Trong nuéc

a. =HLOOKUP(LEFT(B3,1),$B$9:$E$12,3,0)
b. =VLOOKUP(LEFT(B3,1),$B$9:$E$12,3,0)
c. =HLOOKUP(RIGHT(B3,1),$B$9:$E$12,3,0)

Cau 111. Dua vao bang sau, néu danh dau tich vao vi tri s6 1 thi

Format Cells ?

Number Alrgnmt Font Border | Patterns | Protection _

Text alignment Orientation

POy Sa—

Horizontal: ..

General ] TIndent:
-

Vertical: 0 =
{Bottom |V

-+ X m —

Justify distributed *

—
(irap
3 \E] Shrink to fit 0 -3 Degrees

\E] Merge cells

Right-to-eft
Text direction:

Text control ¥
]ext

Context v

a. Din h dan g viét nhiéu do ng trén mdt 6
b. Pinhdangtrén 6
c. Din h dan g viét mét 6 trén nhiéu do ng

Cau 112.  Gia suir cong thuce tai 6 C5 1a =B5+Sheet2!D$5, khi sao chép cong thuc
nay tir & C5 xudng C6, thi tai 6 C6 sé& hién cong thirc 1 gi?



a. =B5+Sheet3!D$5.

b. =B6+Sheet2!D$5.
c. =B5+Sheet2!D$6.

Cau113.  Gia su tai 6 A2 chua chudi ky tu “Microsoft Excel”. Hay cho biét cong
thire dé trich chudi ky tu “soft” tir 6 A2?

a. =MID(A2,6,4).

b. =LEFT(A2,9).

c. =RIGHT(A2,10).

Cau114. Gia st trong 0 B5 c6 chia “Khoa CNTT DHHP”, & lay duoc chit
“CNTT” ta thuc hién cong thirc nao?

a. LEFT(B5,6,4).

b. RIGHT(B5,10,4).

c. MID(B5,6,4).

Cau115.  Giasirtai 6 D2 ¢ cong thir ¢ = B2*C2/100. Néu sao chép cong thirc nay
dén 6 G6 s& c6 cong tht ¢ 1a?

a. =E5*C5/100.

b. =E7*C7/100.

c. =E6*F6/100.

Cau 116. Cau hoi 15: Két qua cua biéu thire =ROUND(1200200,-3) s& 1a?
a. 1200000.

b. False.

c. 1201000.

Cau117.  Khi dir liéu trong mot 6 chuyén thanh day cac ky hiu #####H#H#H### cho ta
biét diéu gi?

a. Tén ham trong cong thirc bi sai.

b. BJ rong cua cot khong du rong dé hién thi.

c. Sai dia chi tham chiéu.

Cau 118.  Khi nhap dir liéu trong Excel, mudn xuéng hang trong cting mot o thi
phai nhan phim gi?

a. Alt-Enter.

b. Shift-Enter.

c. Ctrl-Enter.



Cau119. Néu gd vao 6 A2 cong thirc = ABS(-9)= SQRT(-81) thi két qua tra v&?
a. False

b. True

c. #NUM!

Cau 120. Tai mot dia chi 0, ta thyc hi€én mot ham tinh todn nhung bi sai t€n ham
thi thong bao 16i 1a?

a. #NAME
b. #VALUE
c. #N/A

Cau121. Tai 6 F4 c6 chia ndi dung “THPAO00123”, cong thirc =Right(F4,4) co
két qua 1a?

a. 123.
b. “123”.
c. “0123”.

Cau122. Trong cong thirc sau: =VLOOKUP(F2,BTC,3,0), tham s6 3 c6 ¥ nghia
gi?

a. LAy dir liéu tra vé ¢ 3 cot bén trai.

b. LAy dit liéu tra vé& & hang thtr 3 trong bang BTC.

c. Lay dit liéu tra vé & cot thir 3 trong bang BTC.

Cau123. Trong Excel, khi yéu cdu bai toan phat biéu, tinh tong tién thuong cua
cac giang vién trong khoa “CNTT” thi ta can st dung ham nao dudi day?

a. SUMPRODUCT.

b. SUM.

c. SUMIF.

Cau124. Trong Excel, khi yéu cdu bai toan phat biéu, dém sb lugng giang vién
trong khoa “CNTT” thi ta can str dung ham nao dudi day?

a. COUNT.
b. COUNTIF.
c. SUMIF.

Cau 125. Trong Excel, ky tu phan cach giita cac d6i sb ciia ham (List Seperator)
1a?



a.  Tuythube vao cau hinh trong Control Panel
b. Déu phay (,)

c. Dau chim ()

d. Dau chdm phay (;)

Cau126. Trong Excel, thinh phan tham s thir ba trong ham HLOOKUP c¢6 y
nghia gi?

a. Hang can lay gid tri tra vé.

b. Gia tri can tim.

c. Kiéu tim kiém.

Cau127. Trong Excel, thanh phan tham s thir ba trong ham SUMIF c¢6 ¥ nghia la
gi?

a. Vung dit liéu can tinh tong.

b. Vi{ng dir 1ié}1 goc. q

c. Diéu kién dé tinh tong.

Cau 128. Trong Excel, thanh phan tham sé thir hai trong ham SUMIF c6 y nghia
la gi?

a. Vung dit liéu can tinh tong.

b. Dibu kién dé tinh tong.

c. Gia tri tinh tong.

Cau129. Trong ham DCOUNT, tham s th ba c6 y nghia 1a gi?
a. Co so dir lidu gbc.

b. Vung diéu kién.

c. Thu ty cot ciia truong can dém trong co s dir licu.

Cau 130. Trong ham DCOUNT, tham s6 thir hai c6 ¥ nghia l1a gi?
a.  Co so dit lidu goc.

b. Sb cot can dém.

c. Thu tu cot cua truong can dém trong co s& dir licu.

Cau131. Dé bit dau bang mot cong thirc, ham ta gb ky tu nao?
a. =

b. *

c. /



Cau132.  Dé mo nhanh hop thoai Format Cells ta sir dung t6 hop phim nao?
a. Ctrl+1.
b. Ctrl+2.
c. Ctrl+3.

Cau 133. Dinh dang cac dir liéu dang phﬁn tram, tai 6 do, chon Home\tai Cells
chon Format\Format Cells, tai thé Number chon?

a. Special.

b. Currency.

c. Percentage.



Module 4: SU DUNG TRINH CHIEU CO BAN

Cau134. Am thanh dua vao bai trinh chiéu?

a. Khong thuc hién duoc.

b. Thuc hién duogc khi tao hiéu tng dong cho doi tuong Slide.

c. Thuc hi¢n dugc ca khi tao hi¢u img dong va khi chuyén trang.

Cau135. Ban mudn chén mot logo ctia ban & mdt vi tri giéng nhau trén tt ca céc
Slide, ban s€ chén no6 vao?
a. Notes master.

b. Handout master.
c. Slide master.

Cau136. Biéu tuong Format Painter trén tab Home dung dé?

a. Thay d6i mau nén cia cac Slide.

b. Sao chép dinh dang tir mdt dbi tuong hodc mot doan van ban va sau d6 ap dung
no ¢ noi khac.

c. V@ cac hinh anh trén Slide.

Cau 137.  Céc hinh khéi, mii tén, hinh sao, banner, chu thich... 13 cac vi du ctia?
a.  Muc Clip art trong Microsoft Clip Gallery.

b. Muc Auto Shape.

c. Muc Smart art.

Cau138.  Cac Slide trong ché d¢ Slide Sorter duogc goi 1a gi?
a. Slide thumbnails.

b. Slide blocks.

c. Slide images.

Cau139.  Cach ndo sau day khong phai 1 cich tao ra mot ban trinh dién méi?
a. Tao mot ban trinh dién tréng.

b. Dung chitc nang Scan-In Slides.

c. Dung template.

Cau 140. Cau nao sau day la khong dang?

a. Font chir trong table 1a c6 dinh va khong thé dinh dang.

b. Ban c6 thé tao mot slide véi table béng cach badm nut Insert Slide trén Standard.
c. Menu Table va chon Table dé chén bang.



Cau141. (Cong cu nao sau day cho phép ban thém van ban vao trong Slide ma
khong str dung cac placeholders ¢ san?
a. Linetool.

b. Texttool box.
c. Drawing tool.

Cau 142. Hiéu tmg duoc st dung dé gidi thiéu cac Slide trong mot bai thuyét trinh
dugc goi 1a?

a. Effects.

b. Transitions.

c. Custom animations.

Cau 143. Khi chén mdt hinh vé (shape) vao Slide, hi€u Gng nao trong Shape
Effects sau day s lam tang d¢ day va lam tron canh cia hinh?

a. Soft Edge.
b. Bevel.
c. Shadow.

Cau 144.  Khi két thiic ché do trinh chiéu bai thuyét trinh, ta?
a. Nhan phim Enter.

b. Nhén phim Esc.

c. Nhan phim Spacebar.

Cau 145. Khi mudn di chuyén dén Slide dau tién trong bai thuyét trinh dang soan
thao, ta dung t6 hop phim?

a. Alt+ PgUp.

b. Shift + Home.

c. Ctrl + Home.

Cau146. Khi sb lugng Slide qua nhiéu, néu muédn in 6 slide trén mot trang thi
thuc hién thao tac?

a. Vao File, chon Print, tai Setting, nhén véo lua chon th hai tir trén xuéng, tai
Handout, chon 6 Slides Vertical.

b. Vao File, chon Print, tai Setting, nhén vao lya chon dau tién, tai Slides, chon Print
All Slides.

c. Vao File, chon Print, tai Setting, nhan vao lya chon tht tu tir trén xuéng, chon
Potrait Orientation.



Cau 147. Khi tao hi¢u tng dong cho hai ddi tuong A, B trong mét Slide, nguoi
thiét ké da xac 1ap thoi gian dé B tu dong xuat hién sau A 1a 5 gidy. Vay khi trinh
chiéu?

a. B ludn xuit hién sau A 5 gidy bat ké ngudi sir dung c6 nhan chudt hay khong.

b. Sau khi A xuit hién néu nguoi st dung nhép chudt thi B 1ap ttc xuét hién.

c. Khi A d3 xuit hién, ct 5 gidy sau thi B xuét hién 1 1an.

Cau 148.  Khi dang trinh chiéu bai thuyét trinh, muén chuyén sang man hinh cua
mot chuong trinh ing dung khac (da mé trudc) d€ minh hoa ma khong két thic viéc
trinh chiéu, ban nhan dong thoi to hop phim?

a. Shift + Tab.
b. Ctrl + Tab.
c. Alt+ Tab.

Cau 149.  Khi dang trinh dién, nhan phim nao sau day sé& di chuyén dén Slide cudi
cung trong bai thuyét trinh?

a. Home.
b. Tab.
c. End.

Cau 150. Ky thuat ndo sau day khong phai dé di chuyén trong mot ban trinh dién?
a. Nhan Ctrl + Home dé di chuyén vé Slide dau tién.

b. Nhén Page Down dé di chuyén dén Slide ké tiép.

c. Chon Edit -> Move tir menu va chi dinh slide ban mudn téi.

Cau151.  Lénh nao sau day khong thé thyc hién dugc trong ché d6 in nhiéu Slide
trén mot trang gidy in?

a. 04 Slides trén mot trang gidy in.

b. 06 Slides trén mot trang gidy in.

c. 05 Slides trén mot trang gidy in.

Cau 152.  Lua chon phat biéu sai trong cac phat biéu sau day?

a. Khi tao hi€u utng dong cho mot khdi van ban ta c6 thé cho xuat hién 1an luot tung
tir trong khdi van ban trinh chiéu.

b. Sau khi da tao hiéu img dong cho mot ddi tugng nao do6 ta khong thé thay doi
kiéu

hiéu ung cho ddi tugng do.

c. C6 thé thuc hién hiéu ung chuyén trang cho mot Slide bat ky trong bai trinh dién.



Cau 153. May tinh dang két ni Internet, sir dung siéu lién két (Hyperlink) s& cho
phép nguoi dung lién két dén?

a. Chi céc t¢p tin da co6 trong may tinh.

b. Tét ca cac tap tin, cac Slide da co trong may va cac trang Web.

c. Chi cac Slide da ¢ trong bai thuyét trinh dang dugc thiét ké.

Cau 154. Mudn chon cac Slides lién ké nhau trong bai thuyét trinh ta str dung thao
tac?

a. Alt + Nhan cac Slide lién ké nhau can chon.

b.  Shift + Nhan cac Slide lién ké nhau can chon.

c. Home + Nhén céc Slide lién ké nhau can chon.

Cau 155. Mudn chuyén bai thuyét trinh sang dang Video ta lam?
a. File\ Save & send\ Create a Video.

b. Insert\ Video.

c. File\ Export\ Create a Video.

Cau156. Mudn dung mdt hinh anh nao d6 di c6 trong may tinh dé lam nén cho
cac Slide trong bai thuyét trinh dang duoc thiét ké, sau khi vao Design, chon
Background Style, chon Format Background...Tai hop thoai Format Background
ching ta thuc hién thao tac?

a. Vao Fill, chon Picture or textual fill, ...

b. Vao Fill, chon Solid fill,...

c. Vao Fill, chon Gradient fill, ...

Cau 157.  Nhan phim nao sau day dé bat dau trinh chiéu bai thuyét trinh tir Slide
dau tién?

a. F10.
b. F1.
c. F5.

Cau 158.  Phim nao dung thuan tién nhat dé nhap liéu va di chuyén trong mot bang
bicu?

a. Enter dé di chuyén to 6 ké tiép, Shift + Enter dé di chuyén nguoc lai.

b. Tab dé di chuyén to 6 ké tiép, Shift + Tab dé di chuyén ngugc lai.

c. ->dédichuyén to 6 ké tiép, Shift + <- dé di chuyén nguoc lai.

Cau 159. Phim nao sau ddy phai duoc st dung cung v6i chudt khi ban mudn thay



d6i kich thudc mot hinh anh ma khong 1am thay doi ti 18 cua cac kich thudc ctia n?
a. Phim Spacebar.

b. Phim Shift.

c. Phim Ctrl.

Cau 160.  Slide dung dé giéi thidu chii dé cho bai thuyét trinh dugc goi 142
a. Title Slide.

b. Graph Slide.

c. Table Slide.

Cau161.  Thao tac nao sau day khong dung dé tao mot bai thuyét trinh mai?
a. Vao File, chon Open.

b. Vao File, chon New.

c. Nhan nat New trén tab Home.

Cau 162.  Thao tac nao sau day khong phai dé dong mot bai thuyét trinh?
a. Ctrl+0.

b. File\Close.

c. Alt+F4.

Cau163. Thuc hién thao tac ndo sau ddy dé thoat khoi ché 46 Reading View?
a.  Nhan t6 hop phim Ctrl + E.

b. Vao File, chon Exit.

c. Nhan vao nut Close Reading View.

Cau164. Thuc hién thao tac vao File, chon Open 1a dé?
a. Luu mot bai thuyét trinh dang thiét ké.

b. M& mot bai thuyét trinh di c6 trén dia.

c. Tao mot bai thuyét trinh moi.

Cau165. Tinh ning ndo sau day cho phép ban thém giong néi vao bai trinh dién?
a. Create Video.

b. Record Slide Show.

c. Rehearse Timings.

Cau166. Trong mot Slide duy nhat khong thé xuét hién?



a. WordArt.
b. Hai Themes khac nhau.
c. Hai biéu db.

Cau 167.  Trong thao tac Animations, chon Add Animation la dé tao hiéu ung?
a. Chi cho dbi tuong van ban.

b. Chi cho dbi twong hinh anh.

c. Cho tat ca cac ddi tuong duoc chon.

Cau 168.  Tir nao sau day dung dé tach nhom cac d6i twong di duoc nhom (group)
trude do?

a. Embedding.
b. Ungrouping
c. Grouping.

Cau169. Uu diém cua viéc str dung tinh ning Outline View 1a gi?

a. No cho phép ban thay doi Slide master dé ap dung cho tat ca cac Slide trong bai
trinh bay.

b. N6 cho phép ban xem phién ban thu nho cta Slide ctia ban va dé dang sap xép lai
ching.

c. N6 cho phép ban dé dang xem va chinh sira cac vin ban cua cac Slide ctia ban va
xem nhimg t6 chirc tong thé cia trinh bay cua ban.

Cau170. Vao Slide Show\Slide Transition\Chon Automatically after 00.05 gidy
bam Apply to All s& thuc hién duoc 1énh trinh chiéu?

a. Sau 00.05 gidy cAn nhan chudt trai dé tiép tyc trinh chiéu Slide ké tiép.

b. Céac Slide khong tu dong trinh chiéu.

c. Moi Slide dugc trinh chiéu 00.05 gidy bt dau tir Slide hién hanh dugc trinh
chiéu.

Cau171. Dé chén hinh anh c6 sin trong may tinh vao Slide ta thyuc hién thao tac?
a. Vao Insert, chon Screenshot.

b. Vao Insert, chon Onlines Pictures.

c. Vao Insert, chon Pictures.

Cau172. Dé chén mot Slide mdi vao ngdy sau Slide hién thoi, ban nhan dong thoi
t6 hop phim?
a. Ctrl +N.
b. Ctrl+O.



c. Ctrl+ M.

Cau173. Dé chén vao slide cudi mot biéu tugng ma khi nhan vao do6 s& quay tré
lai dugc Slide thir 2, ta str dung?

a. Mot hi¢u ung hoat hinh.

b. MOt hiéu tng chuyén Slide.

c. Mot Action button.

Caul74. bDé chup duogc cac hinh anh hién c6 trén man hinh va dua vao bai thuyét
trinh nhanh chong ta thuc hién thao tac?

a. Insert\Picture.

b. Insert\Clip Art.

c. Insert\Screenshot.

Cau175. bDé g0 tat duoc trong Slide chung ta thuc hién cac thao tac sau?
a.  Vao Home, chon Option, tai hdp thoai Option chon Proofing...

b. Vao File, chon Option, tai hdp thoai Option chon Proofing...

c. Vao File, chon Option, tai hop thoai Option chon Advance...

Cau176. Déin cac Slide 1, 2, 3, 4, 6, 9 ta vao File, chon Print va thuc hién thao
tac?

a. Tai Setting, chon Handout, gd vao 1, 2 - 4, 6, 9.

b. Tai Setting, chon Custom Range, go vao 1- 4, 6, 9.

c. Tai Setting, chon Slide, gd vao 1- 4, 6, 9.

Cau177. Déin céc Slide c6 trong bai thuyét trinh ta thuc hién thao tac?
a. File\Options.

b. File\Open.

c. File\Print.

Cau178. Dé tao hiéu tmg cho cac ddi tuong trong slide, ta thuc hién thao tac?
a. Slide Show\Custom Shows, sau d6 chon kiéu hiéu mg mong mudn.

b. Slide Transition, sau d6 chon kiéu hiéu tmg mong muon

c. Chon Animation, sau d6 chon kiéu hiéu img mong mudn.



Cau179. Dé tao hiéu ung khi xut hién cac Slide, ta thuc hién thao tic nao sau
day?

a. Vao Slide Show, chon kiéu hiéu tmg mong muon

b. Vao Transitions, chon kiéu hiéu tmg mong muon

c. Viao Animations, chon kiéu hiéu tmg mong mudn.

Cau 180. Dé tao mot Slide gidbng hét véi Slide hién thoi trong bai thuyét trinh
dang dugc thiét ké, ban nhén t6 hop phim?

a. Ctrl+D.
b. Ctrl +C.
c. Ctrl+P.

Cau 181. Dé thay doi mau sic, phong chit va hinh nén cho slide ta dung?
a. Insert Tab.

b. Slide Show Tab.

c. Design Tab.

Cau182. Dé thém logo vao goc trén bén phai cho tat ca cac Slide thi cach nhanh
nhat 1a gi?

a. Tao mot ddi tuong.

b. St dung tinh ndng Photo album.

c. Chén logo vao Slide Master.

Cau183. Dé vé do thi trong Slide, ta thuc hién thao tdc nao sau day?
a. Home\Chart, nhap sb liéu.

b. Insert\Chart, nhap sé liéu.

c. Design\Chart, nhép s liéu.

Cau184. Dé dua ho tén minh vao cudi mdi Slide lam tiéu dé chan trang, thuc hién
thao tac nao sau day?

a. Vao Insert, chon Header and Footer, chon Footer roi nhap ho tén va nhan Apply
to All.

b. Vao Design, chon Header and Footer, chon Footer roi nhap ho tén va nhan Apply
to All.

c. Vao View, chon Header and Footer, chon Footer roi nhap ho tén va nhan Apply
to

All.



Cau 185. Ddi tugng trén cac Slide dung dé chua dir liéu kiéu van ban khi soan
thao bai thuyét trinh duoc goi 1a?
a. Auto layout.

b. Placeholders.
c. Object holders.



Modul 5: SU DUNG INTERNET CO BAN

Cau186. BO giao thirc nao duoc sir dung chu yéu trén Internet?
a. TCP/IP.

b. Apple Talk.

c. Token Ring.

Cau 187.  Churc ning History trén trinh duyét dung dé lam gi?
a. Li¢t ké cac trang web da duy¢t.

b. Luu dit liéu ciia mot trang web.

c. Xoa dir li€u cua trang web.

Cau 188.  Chuong trinh thu dién tir Outlook Express khong c¢6 chirc nang nay?
a. Nghe nhac.

b. Soan thu/ gun thu.

c. Nhan thu/ hién thi thu.

Cau 189.  Dich vu cho phép truyén 4m thanh trén Internet dugc goi 1a gi?
a. Intternet Telephone.

b. Internet Calling.

c. VolP.

C3u190. Dich vy DHCP dung dé lam gi?
a. Cép dia chi IP ty dong.

b. Céap quyén truy cap Internet.

c. Truy cap tu xa.

Cau 191. Dich vu DNS la gi?

a. Dich vy phan giai tén mién.

b. Dich vu truyén tép tin.

c. Dichvu cép dia chi IP ty dong.

Céu 192. Dich vu FTP la gi?
a. Dich vy Truy cap tu xa.

b. Dich vu Gui email.

c. Dichwvu Truyén file.

Céau 193.  Dich vu Internet dugc cung cép tal Viét Nam vao nam nao?



a. 1996.
b. 1997.
c. 1998.

Céau 194. Dich vu TELNET la gi?
Dich vu két ndi Internet.

a.
b.  Dich vu goi dién thoai trén Internet.
c. Dich vu truy cap tur xa.

Céau 195.  Dich vu web str dung giao thirc nao?

a. smtp.
b. http.
c. ftpd.

Cau196. Giao thic nao dung dé giri thu dién tir?

a. UDP.
b. POPS.
c. SMTP.

Cau 197. Khai niém nao khac vo1 cac khai niém con lai?

a. Token Ring.
b. Token Bus.
c. TCP/IP.

Cau 198. Khi st dung Webmail, thu dién tir duogc luu trit ¢ dau?
a. May chu ctia nha cung cép dich vu thu dién tu.

b. May tinh cuc bo.

c. May tinh cé nhan.

Cau199. Khi dang ky tai khoan e-mail mdi, tdc dung cua “Cau hoi bi mat” 1a gi?
a. LAy lai tai khoan e-mail khi quén mat khau.

b. Tang tinh bado mat khi giri/nhén email.

c. Khong c6 y nghia gi.

Cau 200. Ky hi¢u @ trong dia chi thu c6 nghia 1a?
a. Address.

b. And.

c. At



Cau201. Mudn ting tdc do tai trang web, ban phai lam gi trén trinh duyét?
a. Bo chuc nang tai hinh anh.

b. Xoa Cookie.

c. Xoa lich sur cac trang web trude do.

Cau202. Néu hom thu cua ban c6 thu mang cha dé& “Mail undeliverable”, thi thu
nay théng bao cho ban diéu gi?

a. Thu chua dugc gui di.

b. Nguodi nhan da nhan dugc thu.

c. Thu ban gt da dugc gui di, nhung khong té1 dugc nguoi nhan.

Cau 203. Nhiing thu da giri dugc luu vao muc nao?

a. Sent.
b. Spam.
c. Inbox.

Cau 204. Nt Back trén thanh cong cu cua trinh duyét c6 tac dung gi?
a.  Quay lai trang Web trude do.

b. Xo6a mot lién két.

c. Quay lai trang chu.

Cau 205.  Nut Refresh trén thanh cong cu cua trinh duyét co6 tac dung gi?
a  Xoéa mot lién két.

b. Tai lai trang Web.

c. Quay lai trang chu.

Cau 206.  Tén viét tat ciia to chirc quan 1y tén mién ciia Viét Nam c6 tén 1a gi?
a. VNNIC.

b. VNIC.

c. VNDNS.

Cau 207. Tép tin dinh kém thu dién tu ta goi la tép tin gi?
a. Address.

b. Add.

c. Attachment.

C3u208. Thao tac nao dé md mot lién két sang cira s6 Firefox mai?
a. Alt+ Click chudt.



b. Ctrl + Click chudt.
c. Shift + Click chudt.

Cau 209. Thuat ngtr ISP c6 nghia la gi?

a.  Nha cung cép dich vy Internet.

b. Nha cung cap dich vu luu trit trén Internet.
c. Mot giao thure trén Internet.

Cau 210. Thuat ngir nao khac voi cac thuat nglr con lai?

a. Internet.
b. Planet.
c. Intranet.

Cau 211.  Thuat nglr “Wikipedia” c6 nghia la gi?
a. Truyén hinh tryc tuyén.

b. Tu dién truc tuyén.

c. Bach khoa toan thu tu do.

Cau 212.  Trinh duyét Chrome la phén mém thudc loai nao?
a. Freeware.

b. Trial.

c. Shareware.

Cau 213.  Trinh duyét Internet Explorer 14 ctia nha san xuat phan mém nao?
a. Microsoft.

b. Google.

c. Oracle.

Cau 214. Trinh duyét nao sau day la cia Vi¢t Nam?
a.  Chrome.

b. Vietkey.

c. Cbc Cée.

Cau 215. Trong Gmail, mudn dinh kém tép tin 16m hon kich thudc mac dinh ta st
dung dich vu nao?

a. Dropbox.

b. Google Drive.



c. Mediafire.

Cau 216. Trong Gmail, tiéu dé thu c6 tién t6 “Fwd:” mang ¥ nghia gi?
a. Thu d3 duoc chuyén tiép.

b. Thu quan trong.

c. Thu da duoc tra loi.

Cau217. Trong Gmail, tiéu dé thu c6 tién td “Re:” mang y nghia gi?
a. Thu da duoc tra loi.

b. Thu di duoc chuyén tiép.

c. Thu quan trong.

Cau 218.  Trong thu dién tu, thuat ngir “Compose” nghia la gi?
a. Kiém tra hop thu.

b. Soan mot thu méi.

c. DPanh diu thu di doc.

Cau 219.  Trong thu dién tr, thuat ngir “Draft Mail” c6 nghia 1a gi?

a. Thu nhap.
b. Thu bi x6a tam thoi.
c. Thu da doc.

Cau 220. Trong thu dién tr, thuat ngit “Spam Mail” nghia la gi?
a. Thu da doc.

b. Thu bi x6a tam thoi.

c. Thurac.

Cau221. Trong trinh duyét Firefox, thao tac nao dé mo mot lién két sang mot Tab
maoi?

a. Alt+ Click chudt.

b. Ctrl + Click chudt.

c. Shift + Click chudt.

Cau222. Trong trinh duyét Firefox, dé thém mot tab mdi ta sir dung to hop phim
nao?
a.  Ctrl +N.

b. Ctrl +C.
c. Ctrl+T.



Cau223. Trong trinh duyét Firefox, dé dong mot tab ta khong sur dung to hop

phim nao?

a. Ctrl + F4.
b. Ctrl+W.
c. Ctrl+T.

Cau224. Ung dung nao khac véi cac img dung con lai?

a. Amazon.
b. Google+.
c. Instagram.

Cau225. WWW Ia tir viét tit ciia cum tir tiéng Anh nao?
a. Wide World Web.
b. World Wide Web.
c. World Web Wide.

Cau 226. Dau khong phai 1a mot mang xa hoi?

a. Ebay.
b. Facebook.
c. Weibo.

Cau 227. Dau khong phai 1a tén mot trinh duyét web?
a. Firefox.

b. Opera.

c. Windows Media Center.

Cau228. Dé chuyén tiép thu dién tur, ban st dung nut I¢énh nao?

a. Spam.
b. Forward.
c. Reply All.

Cau 229. Dé tim chinh x4c cum tir trén cong cu tim kiém, ta st dung cap diu nao?
a. <...>

b. “....”

c./.../

Cau230. Dé tra 1oi thu dién t, ban st dung ntt 1énh nao?



a. Reply.
b. Replay.
c. Repeat.

Céau 231. Dia chi IP nao dudi day l1a hop 1€?
a. 192.168.256.1.

b. 10.10.10.10.

c. 10.0.0.257.

Cau 232.  Dia chi thu nao sau day khong dung quy cach?
a. admlnl23@hotmail.com

b.  user0l.hp.vn@gmail.com

c. mrsmith.yahoo.com
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